
(Please use your own Company Headed Paper)


 Date: 01/01/2000

 TO WHOM IT MAY CONCERN 

RE:				Business Trading Name 
Broker Reference: 		Example Ref Number
Business Description:	The company specialises in vehicle movement etc, etc…. 
SAMPLE

We can confirm that we act as insurance brokers on behalf of the above insured, and that the following covers are in place: 

Employers Liability 
Insurer:			Name of insurer 
Policy number:		Policy Number
Cover period:			Start & End date
Indemnity limit: 		Value of cover

Public Liability 
Insurer:			Name of insurer 
Policy number:		Policy Number
Cover period:			Start & End date
Indemnity limit: 		Value of cover

Motor – Road Risks 
Insurer:			Name of insurer 
Policy number:		Policy Number
Cover period:			Start & End date
Indemnity limit: 		Value of cover
Excess: 			Excess Amount on policy

Vehicles/Goods In Transit 
Insurer:			Name of insurer 
Policy number:		Policy Number
Cover period:			Start & End date
Indemnity limit: 		Value of cover
Excess: 			Excess Amount on policy

Please Note: The information provided in this document provides a brief overview of covers in place at the time this was sent. The full details of the above policies, including terms and conditions, are provided in their respective policy documentation. The expiry date given represents the normal expiry date of the policy. This document does not change cover provided. The cover stated above may change or be cancelled, and we are under no obligation to advise you as such. SAMPLE


Please contact us if you require any further information. 

Yours faithfully, 

Sign: 				Signature
Name:				Name of signatory 
Position/Title: 		Position of Signatory
Brokers: 			Name and Address of brokers
Email: 				Contact Email of brokers
